CAU HOI TRAC NGHIEM ON TAP MS-POWERPOINT

CAau 1 : Sau khi di thiét ké xong bai trinh dién, cich 1am nio sau diy khong phai
dé trinh chiéu ngay bai trinh dién d6?

A. Chon Slide Show -> Custom Show

B. Chon Slide Show -> View Show

C. Chon View -> Slide Show

D. Nhin phim F5

Cau 2 : Thao tac chon File -> Close dung dé

A. luu tap tin hién tai

B. m& mot tap tin nao do

C. dong tap tin hién tai

D. thoat khoi Powerpoint

Cau 3 : Sau khi da chon mot doan van ban, cach nao sau day khong phai dé lam
mét di doan van ban d6?

A. Nhén t6 hop phim Alt + X.

B. Nhip chudt trai vao nut 1énh Cut (biéu tuong 1a cai kéo) trén thanh cong cu.

C. Nhan phim Delete.

D. Chon Edit -> Cut.

Cau 4 : Pang trinh chiéu mot bai trinh dién, mubn dimg trinh dién ta nhan phim
A. Tab

Cau 5 : Mudn m& mot tap tin da tdn tai trén dia, dau tién ta phai

A. chon File -> Open

B. chon File -> New

C. chon File -> Save

D. chon File -> Save As

Cau 6 : Pé dinh dang dong chir “Gido an dién ti” thanh “Gido dn di¢n ti” (kicu
chir dam, nghiéng, gach dudi), toan bd céc thao tac phai thuc hién la

A. dua con trd van ban vao giita dong chit d6, nhan Ctrl + U, Ctrl + 1 va Ctrl + B
B. dua con tro vin ban vao gitta dong chit 6, nhan Ctrl + B, Ctrl + U va Ctrl + I
C. chon dong chir d6, nhan Ctrl + U, Ctrl + I va Ctrl + B

D. nhan Ctrl + U, Ctrl +1va Ctrl + B

Cau 7 : Pé luu lai tap tin GADT.PPT dang md, ta ¢ thé

A. chon File -> Save

B. chon File -> Save As

C. chon File -> Save hoic File -> Save As déu dugc

D. chon File -> Close

Cau 8 : Bé huy bo thao tac vira thyc hién ta nhan t6 hgp phim

A. Ctrl + X

B.Ctrl+Z

C.Crl+C

D. Ctrl +V

Cau 9 : Thao tac chon File -> Open 1a dé

A. mé mot presentation da cé trén dia

B. tao md&1 mot presentation dé thiét ké bai trinh dién

C. luvu lai presentation dang thiét ké

D. luu lai presentation dang thiét ké véi mot tén khac




Cau 10 : Trong khi thiét ké gido an dién tu, thuc hién thao tac chon Insert ->
New Slide 1a dé

A. chen thém mot slide méi1 vao ngay trude slide hién hanh

B. chén thém mgt slide méi vao ngay sau slide hién hanh

C. chén thém mat slide méi vao ngay trude slide dau tién

D. chén thém mét slide méi vao ngay sau slide cudi cung

Cau 11 : Bé tao mot slide giéng hét nhu slide hién hanh ma khong phai thiét ké
lai, nguoi st dung

A. chon Insert -> Duplicate

B. chon Insert -> New Slide

C. chon Insert -> Duplicate Slide

D. khong thuc hién dugc

Cau 12 : Pé can 1é cho mot doan vin ban nao d6 trong gido an dién tir dang thiét
ké, trudc tién ta phai

A. dua con trd van ban vao giita doan vin ban can cin 1&

B. chon cé doan viin ban cén ciin 18

C. chon mot dong bat ky trong doan van ban can cin 1¢

D. ca 3 cach néu trong cau nay déu ding

Cau 13 : Mudn x6a slide hién thoi khoi gido an dién tir, nguoi thiét ké phai

A. chon tat ca cac ddi twong trén slide va nhan phim Delete.

B. chon tat ca cac dbi tuong trén slide va nhan phim Backspace.

C. chon Edit -> Delete Slide.

D. nhan chudt phai 1én slide va chon Delete.

Cau 14 : Pé luu mot doan vin ban da duge chon vao vung nhd dém (clipboard)
ma khong 1am mat di doan van ban dé ta nhéan t6 hop phim

A. Ctrl + X B.Ctrl+Z C.Ctrl+C D.Ctrl +V

Cau 15 : Pang thiét ké gido an dién tir, trude khi thoat khoi PowerPoint néu
nguoi s dung chua luu lai tap tin thi may s€ hi€én mot thong béo. Pé luu lai tap
tin nay ta s¢€ kich chudt trai vao nat nao trong bang thong bao nay?

A. NUt Yes B. NGt No C. Nut Cancel D. Nut Save

Cau 16: Mubn sao chép mdt phan cia doan vin ban trong mot Text Box, ta phai
A. chon phin vin ban cén sao chép, nhan Ctrl + C roi dwa con tré vin ban dén vi
tri can sao chép, nhdn Ctrl +V

B. chon phan vin ban can sao chép, nhan Ctrl + V r6i dua con tré van ban dén vi tri
can sao chép, nhan Ctrl + C

C. chon Text Box chira doan vin ban @6, nhan Ctrl + C roi dwa con tré vin ban
dén vi tri can sao chép, nhan Ctrl + U

D. chon Text Box chita doan vin ban do, nhan Ctrl + V roi dua con troé van ban dén vi
tri cAn sao chép, nhan Ctrl + C

Cau 17 : Thao tac chon Edit -> Delete Slide 1a dé

A. x6a slide hién hanh

B. x6a tap tin c¢6 ndi dung 1a bai trinh dién hién hanh

C. x0a tt ca cac slide trong bai trinh dién dang thiét ké

D. x6a tét ca cac ddi tugng trong slide hién hanh

Cau 18 : Khi thuc hién thao tac chon Insert -> Movies and Sounds nguoi su
dung

A. chi duogc phép cheén hinh anh vao giao an



B. ¢6 thé dwoc phép chén Am thanh vao gido 4n

C. chi dugc phép chén phim vao gido an

D. khong thé chén 4m thanh hoic phim vao gido an

Cau 19 : Dé thiét 1ap cac thong sb trang in ta thyuc hién

A. chon File -> Page Setup

B. chon File -> Print

C. chon File -> Print Preview

D. chon File -> Properties

Cau 20 : Bé t6 mau nén cho mot slide trong bai trinh dién ta thyc hién

A. chon View -> Background

B. chon Format -> Background

C. chon Insert -> Background

D. chon Slide Show -> Background

Cau 21 : Mudn k& duong vién mau xanh cho mot Text Box trong gido an dién
tir, sau khi chon Format -> Text Box, chon thé Color and Lines va

A. chon mau xanh trong 6 Color ngay dudi chir Fill

B. chon mau xanh trong 6 Color ngay duwdi chir Line

C. chon mau xanh trong 6 Color ngay duéi chir Line hoic Fill déu ding

D. chon mau xanh trong 6 Color ngay duéi chit Line hoic Fill déu sai

Cau 22 : Pé thyc hién viéc chén bang biéu vao slide ta phai

A. chon Table -> Insert Table

B. chon Table -> Insert

C. chon Insert -> Table

D. chon Format -> Table

Cau 23 : Sau khi di chon mot s6 d6i tuong trén slide hién hanh, nhan to hop
phim nao sau day s& lam mat di cac d6i twong d6?

A Alt+ X

B. Shift + X

C.Ctrl+ X

D. Ctrl + Shift + X

Cau 24 : Thuc hién thao tac chon Slide Show -> Custom Animation 1a dé

A. tao hi¢u ving dong cho mot ddi twong trong slide

B. tao hiéu ng chuyén trang cho cac slide trong bai trinh dién

C. dua hinh anh hodc am thanh vao bai trinh dién

D. dinh dang cach bd tri cac khéi van ban, hinh anh, d6 thi ... cho mot slide

Cau 25 : PowerPoint cho phép ngudi sir dung thiét ké mot slide chu chtra céc
dinh dang chung cua toan bd céc slide trong bai trinh dién. Dé thuc hién diéu
nay, nguoi dung phai

A. chon Insert -> Master Slide

B. chon Insert -> Slide Master

C. chon View -> Master -> Slide Master

D. chon View -> Slide Master -> Master

Cau 26 : DBé dua thém nut tac dong (Action Buttons) vao slide hién hanh, ngudi
thiét ké c6 thé

A. chon Slide Show -> Action Buttons

B. chon AutoShapes -> Action Buttons

C. chon Slide Show -> Action Buttons hodc AutoShapes -> Action Buttons déu ding
D. chon Slide Show -> Action Buttons hodc AutoShapes -> Action Buttons déu sai



Cau 27 : Sau khi da chén mot bang biéu vao slide, mudn chia mot 6 nao dod
thanh 2 6 ta

A. kich chugt phai vao 6 do va chgn Split Cells

B. chon 6 d6 roi chon Table -> Split Cells

C. chon 0 do6 va nha“'lp chuot trai vao nut 1€nh Split Cells trén thanh cong cu Tables and
Borders

D. cac cach néu trong cau nay déu ding

Cau 28 : Chon ciu sai trong cac cau sau:Trong khi thiét ké gido an dién tir bang
PowerPoint,

A. ta c6 thé ciin chinh déu hai bén cho mot khéi vin ban

B. khi chon Format -> Background, ta co thé dinh dang mau nén cho céc slide

C. khi chon Format -> Replace Fonts s€ thyc hién ddi font chir cho tat ca cac slide

D. khong thé tao hiéu tng dong cho cac di tuong trong slide chi (slide master)

Cau 29 : Chon cau sai trong cac cau sau

Trong khi thiét ké gido an dién tir bing PowerPoint,

A. khong thé tao chi so trén (vi du s 2 trong X2) nhw trong MS-Word

B. c6 thé sao chép (copy/paste) mot doan van ban tu tép tin Word sang

C. c¢6 thé dung WordArt dé tao chit nghé thuat trang tri cho gido an

D. ¢6 thé chén cac biéu do vao gido an dién tir

Cau 30 : May tinh dang két ndi Internet, str dung siéu lién két (Hyperlink) s&
cho phép nguoi dung lién két dén

A. chi c4c tap tin c6 san trong cac 6 dia ciia mdy tinh dang soan thao

B. chi céc slide da co trong gido an dang soan thao

C. chi céc trang Web c6 trén mang

D. tit ca cac tap tin, cac slide di cé trong may va cac trang Web

Cau 31 : Néu chon 3 6 lién tiép trén cung madt cdt cua bang biéu, dua chudt vao
ving 6 d6, nhan chudt phai va chon Insert Rows thi ta da

A. thém vao bang 3 6

B. thém vao bang 3 dong

C. thém vao bang 3 cot

D. thém vao bang 1 dong

Cau 32 : Mubn mé mot tap tin da ton tai trén dia, sau khi khoi dong PowerPoint
ta nhan to hop phim

A.Ctrl+O

B. Ctrl + N

C.Ctrl +S

D.Ctrl+C

Cau 33 : Mudn bat hodc tit thanh cong cu Drawing trén man hinh PowerPoint,
nguoi st dung phai

A. chon Insert -> Drawing

B. chon Insert -> Toolbar -> Drawing

C. chon View -> Drawing

D. chon View -> Toolbar -> Drawing

Cau 34 : Mudn dung mét hinh anh nao d6 di co trong dia dé 1am nén cho cac
slide trong giao an dién tir, sau khi chon Format -> Background -> Fill Effects ta
chon

A. Picture

B. Texture

C. Pattern



D. Gradient

Céau 35 : Khi dang trinh chiéu (Slide Show) mét bai trinh dién, mudn chuyén
sang man hinh cia mot chuong trinh tng dung khac (d3 mé trudc) dé minh hoa
ma khong két thiic viéc trinh chiéu, ta phai

A. nhan t6 hop phim Ctrl + Tab

B. nhén t6 hop phim Shift + Tab

C. nhén t6 hop phim Alt + Tab

D. nhén t6 hop phim Esc + Tab

Cau 36 : Chon phat biéu sai:

A. Khi tao hiéu tng dong cho méot khdi van ban ta ¢ thé cho xuét hién 1an luot tung tur
trong khéi van ban khi trinh chiéu

B. Sau khi da tao hiéu ng dong cho mét doi twong nao d6 ta khong thé thay doi
kiéu hi€¢u wng cho doi twgng do

C. C6 thé thyc hién hiéu ing chuyen trang cho 1 slide bat ky trong bai trinh dién

D. C6 thé thuc hién hiéu Gng chuyén trang cho tit ca cac slide trong bai trinh dién
Cau 37 : Am thanh dua vao bai trinh dién

A. thuc hién duogc chi khi tao hiéu rng dong cho ddi tuong trong slide.

B. thyc hién duoc chi khi tao hiéu ing chuyén trang gitra cac slide.

C. thuc hién dwgc ca khi tao hi¢u ing dong va hi¢u irng chuyén trang.

D. khong thuc hién dugc ca khi tao hiéu itng dong va hiéu ing chuyén trang.

o Noi dung dé s6: 001 7
1. Sau khi thiét ké xong bai trinh dién, cach nao sau day khong phai dé trinh
chi€u ngay bai trinh dién do?

A. Chon Slide Show -> Chon Cusstom Show | B. nhéin phim F5

C. Chon View -> Chon Slide Show D. Chon Slide Show -> Chon View Show

2. Dé céc slide déu c6 tén ctia minh khi trinh chiéu ta thuc hién to hop phim nao
sau day? (sau do go vao Footer)

A. ALT+V+A B. ALT+I+W C. ALT+V+H D. ALT+I+I

3. Thém 1 slide gibng trudc ta dung 1énh nao sau day?

A. Insert -> duplicate slide B. Insert -> Tab

C. Insest-> Pucture slide D. Insert-> slide

4. Pé cac slide déu c6 tén ctia minh khi trinh chiéu ta vao chon? (sau d6 gd vao

Footer)

A. Chon View -> Chon Header and Footer B. Chon View -> Chon Footer and Headce
C. Chon Insert -> Chon Header D. Chon Insert -> Footer

5. Mudn xo04 di mot cot bang biéu trong Slide hién hanh ta thuc hién 1énh:

A. Chon cdt d6, nhan chuot phai 1&én vung da chon va chon Delete columns

B. Nhén chuot phai Ién vung bat ky thudc cot do va nhéan phim Delete

C. DPua tré vao van ban vao 6 bat ky thudc cot d6 va nhan phim Delete

D. Chon c6t d6, nhan chuot phai 1én vung da chon va nhéan phim Delete

6. Néu chon 3 6 lién tiép trén cung 1 dong cua bang biéu, dua chudt vao ving 6
d6, nhan chuot phai va chon Insert Rows thi ta da:

A. Thém vao bang 3 cot B. Thém vao bang 3 6

C. Thém vao bang 3 dong D. Thém vao bang 1 dong



7. Dé go tidu dé, danh sb trang trong cac slide, khai bao ngay thang ..... ta thuc

1énh nao sau day?

A. Chon Insert -> chon slide number B. Chon Insert ->chon slide

C. Chon view -> chon slide number D. Chon view -> chon slide number

8. Dé gd tidu dé, danh sb trang trong céc slide, khai bao ngay thang .... ta thuc

hién t6 hop phim nao sau day?

A. ALT+F+U B. ALT+ I+E C. ALT+I+U D. ALT+T+U

9. C6 mot Text box chi chira cum tir “ THI TRAC NGHIEM” néu mubn ding

cum tlr ndy lam nhan dé thuc hién lién két dén tap tin BTTN.XVL d4 tao bang

phan mén VIOLET thi lam cach nao sau day khong diing?

A. Chi can v& Textbox, chon Insert -> chon Hyperlink roi nhap cum tur 6 vao hop thoai T
to display va tiép tuc lién két.

B. Chi can v& Textbox, chon Insert -> chon Hyperlink roi nhap cum tur 6 vao hop thoai
Lookin va tiép tuc lién két.

C. Chon Textbox chira cum tir 46 r01 chon Insert -> chon Hyperlink dé tlep tuc tao lién két
D. Chon cym tu do trong textbox roi chon Insert -> chon Hyperlink dé tiép tuc tao lién két
10.Thém 1 slide giéng trudc ta dung t6 hop phim 1énh nao sau day ?

A. ALT+L+O B. ALT+I+D C. ALT+T+D D. ALT+A+D

11.Muén t6 nén cho 1 textbox trong slide hién hanh, sau khi da chon Textbox do

ta thuc hién:

A. Chon View-> Chon Placcholder va chon mau can to

B. Chon Format ->Chon Placcholder va chon mau can t6

C. Chon Format ->Chon Background va chon mau can to

D. Chon view -> Chon Background va chon mau can to

12. Bé huy bo thao tac vira thuc hién ta nhan t6 hop phim:

A. CTRL+Z B. CTRL+C C. CTRL+X D. CTRL+V

13.Tai mot slide ta dung to hop phim nao sau day sé& xo4 slide d6?

A. ALT+I+D B. ALT+E+E C. ALT+E+D D. ALT+W+P

14.Sau khi thiét két xong 1 giao an dién tir, do $6 luong slide qua nhiéu, néu anh

(chi) muén in 6 slide trén mot trang thi thuc hién té hop phim nao sau day dé

vao Print whats?

A. ALT+I+P+W B. C. ALT+W+P+W D. ALT+F+P+W
CTRL+F+P+W

15.D¢ dua ho tén ciia minh vao cudi mdi slide lam tiéu dé chan trang, nguoi

thiét ké phai:

A. Chon view -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hdp thoai
FOOTER va nhan Apply to All.
B. Chon Chon view -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hdp tho
FOOTER va nhan Apply
C. Chon Insert -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hop thoai
FOOTER va nhan Apply to All
D. Chon Insert -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hop thoai
FOOTER va nhan Apply
16.Tai mot Slide hién hanh ta bam delete (trén ban phim ) 1€nh nay sé:
A. Thém slide B. Thém slide C. Xoaslidedo  D. khong thuc

hién thoi hién
17.Thém mét slide rong ta dung t6 hop phim nao sau day?



A. A"LT+W+N B; ALT+I+N C. ALT+T+N D., AI,_T+F+N
18.bé tao‘m(f)t slide giong hét slide hién hanh ma khong phai thiét ké lai, nguoi
st dung can chon:

A. Vao Insert -> chon New slide B. Vao Insert -> chon Duplicate
C. Vao Insert-> chon Duplicate slide D. Khong thuc hién duoc
19.Thém 1 slide rong ta thuc hién:
A. Insert->Tab B. Insert -> C. Insert->new D. Insert->

Picture slide slide duplicate slide

20.Sau khi thiét két song mot gido an dién tir, do sd luong slide qua nhiéu, néu
anh (chi) muén in 6 slide trén 1 trang ta thuc hién 1énh nao sau day ?

A. Chon File-> chon print -> Chon Print Whats -> Chon Handouts

B. Chon Format -> print whats-> Chon Handouts

C. Chon File ->chon print ->Chon Handouts

D. Chon Insert ->Chon print whats-> Chon Handouts

21.Mubn chit “Powerpoint” trong mot van ban dinh dang thanh “ Powerpoint”
ta:

A. Chi béi den chit Power nhan t6 hop phim CTRLA+U.

B. Nhan t6 hop phim CTRL+U+B

C. Pua con tro vin ban dén chir “Powerpoint” va nhan t6 hop phim CTRL+U
D. Nhan t6 hop phim CTRL+B

22.Mubn chit “Powerpoint” trong mdt van ban dinh dang thanh “ Powerpoint”
ta:

A. Nhéan t6 hop phim CTRL+U

B. Chi boi den chit “Powerpoint” va nhan t6 hop phim CTRL+U

C. Chi boi den chir Power nhan t6 hgp phim CTRL+U

D. Thuc hién mdt trong cac cach da néu trén.

23.Mubn xo04 Slide hién thoi khoi gido an dién tir, nguoi thiét ké phai:

A. Chon Edit -> Chon Delete Slide B. Chon tt ca cac dbi tuong trén Slede va n
Backspace.

C. Nhén chuét phai lén slide va chon D. Chon tat céa cac d6i tuong trén Slide va nl

Delete Slide Delete

24.Dé thiét 1ap thong sb trang in ta tyc hién

A. Chon File -> Chon Preview B. Chon File -> Chon Properties

C. Chon File -> Chon Page Setup D. Chon File -> Chon print

25.Sau khi chon Format -> chon Slide Design, néu chon mot mau (Design
Template) nao d6 dé tao kiéu thiét ké chung cho cac slide thi sau d6 ngudi sir
dung:

A. khong thé dinh dang mau chit, kiéu chit trong slide.

B. Chi c6 thé thay doi kiéu thiét ké cho tat ca cac slide.

C. C6 thé thay d6i kiéu thiét ké cho timg Slide.

D. Khong thé dinh dang méau hodc hoa vin trong Slide.

26.Khi tao hiéu tng dong cho 2 dbi tuong A va B trong mot Slide, ngudi thiét
ké da xac 1ap thoi gian dé B tu dong xuat hién sau A 1a 5 gidy. Vay khi trinh
chiéu:

A. Khi A da xuat hién, cur 5 gidy sau thi B Xuat hién 1 lan

B. Sau khi a xuit hién néu ngudi st dung nhap chudt thi B 1ap tirc xuét hién
C. B ludn ludn xuét hién sau A 13 5 gidy bat chap nguoi st dung c6 nhap chudt

7



hay khong

D. Khi A d3 xuat hién néu nguoi str dung nhap chudt thi 5 gidy sau B méi xuit
hién.

27. Mubn xo4 slide hién thoi khoi gido an dién tir, nguoi thiét ké phai:

A. Chon Edit -> Chon Delete B. Chon tit ca cac d6i twong trén Slide va
Slide nhan Backspace

C. Nhén chudt phai 1én Slide va  D. Chon tt ca cac ddi tugng trén Slide va
chon Delete nhén Delete

28. Khi kich hoat vao nut tac dong c6 dang [ trén Slide dang trinh chiéu:,

A; S€ thuc hién van dé da duogc lién két  B. S€ két thuc phién trinh chiéu
dén.

C. S& chuyén Slide tiép theo D. S¢ chuyér} slide truéc do
29.Thao tac chon Slide Shoyv -> Custom Animation la d§: tao hi€u l'mgg

A. Chi cho doi tugng l1a khoi van ban B. Chi cho d61 tuong 1a khoi van ban

C. Chi cho doi twgng 14 hinh anh. D. Cho tat ca cac d6i tuong
30.Muon chir “Powerpoint” trong mot van ban dinh dang thanh “Powerpoint”
ta:

A. Chi boi den chit Power nhéan t6 hop phim B. Nhén t6 hop phim
CTRL+U CTRL+U+B

C. Boi den riéng chit “Powerpoint” va nhan to D. Nhan t6 hop phim
hgp phim CTRL+B+U CTRL+B

31. Mubn chit “Powerpoint” trong mét vin ban dinh dang thanh “Powerpoint”
ta:

A. Nhéan t6 hop phim CTRL+B

B. Chi boi den chit Power nhan t6 hgp phim CTRL+U

C. Pua con tré van ban dén giira chit “Powerpoint” va nhan to hop phim
CTRL+1+U

D. Nhan t6 hop phim CTRL+U+B

32. Lénh tir t6 hop phim CTRL+N trong chuwong trinh Microsoft Powerpoint
nhim dé:

A. Khong thuc hién dugc B. M¢ Presentation da co

C. Dong 1 Presentation D. Tao Presentation mé&i

33.Vao Slide show -> Slide Transition -> Chon Automaticcally after 00:05 gidy
bam Apply to all slide s& thuc hién duoc 1énh trinh chiéu:

A. MBbi Slide dugc trinh chiéu 00:05 gidy bat dau tir Slide hién hanh dugc trinh chiéu.
B. Chi can kich chudt mot 1an Slide duoc trinh chiéu 00:05 gidy bat dau tir Slide hién hank
duoc trinh chiéu

C. Céc Slide khong ty dong trinh chiéu.

D. Cac Slide phai tuan thu sy theo trinh tu 13 trinh chiéu 14u hon 00:05 gidy

34. Am thanh dua vao bai trinh dién:

A. Thyc hién dugc ca khi tao hiéu tng dong va hiéu tng chuyén trang

B. Khong thuc hién duoc

C. Thuc hién dugc ca khi tao hiéu irng dong cho ddi tuong Slide

D. Thuc hién dugc cé khi tao hi¢u tng chuyén trang.



35. Khi dang trinh chiéu (Slide Show) mét bai trinh dién, mudn mé mot chuong
trinh img dung khéc (d3 c6 trong menu programs) dé minh hoa ma ma khong

phai két thuc viée trinh chiéu nguoi sir dung thuc hién:

A. Nhip chudt vao Start -> vao Programs chon tng dung.

B. Nhin phim Windows -> vao Programs chon tng dung.

C. Nhip dup chudt vao biéu twgng ctia chung trinh cin mé.

D. Khong thé mé duge chuong trinh Gmg dung khéc.

36. Mudn chit “Powerpoint” trong mot doan van ban nam gitra textbox ta thuc
hién:

A. Boi den riéng chir “Powerpoint” va nhin t6 hgp phim CTRL+E

B. Nhén t6 hop phim CTRL+U

C. Chi can boi den Power nhén t6 hgp phim CTRL+U

D. Nhan CTRL+U+I

37. Pang trinh chiéu mot bai trinh dién, muén ding trinh dién ta nhan phim

A. End B. Tab C. Home D. ESC

38.Pang trinh chiéu mot bai gido an, mudn ding trinh dién ta can chon biéu

tuong hinh chir nhat phia dud1i, bén trai man hinh va chon:

A. End Show B. Hepl C. Next D. Screen.

39.Mudn chit “Powerpoint” trong mot doan vin ban dinh dang thanh
“powerpoint” ta:

A. Chi boi den chit Power nhén t6 hgp phim CTRL+U

B. Pua con trd vin ban dén giita chit “Powerpoint” va nhan to hop phim CTRL+I
C. Nhén to hop phim CTRL+B

D. Nhan t6 hgp phim CTRL+U+B

40.Khi thye hién hiéu tmg dong cho dbi tugng trén Slide theo kiéu nhdn manh ta
thuc hién 1énh nao sau day:

A. Chon ddi tugng -> Chon Slide show-> Chon Custom Animation-> Chon add effect-> E
chon mdt kiéu nhin manh

B. Chon dbi tuong -> Chon Slide show-> Chon Custom Animation-> Chon add effect->
Entrance -> chon mot kiéu nhan manh

C. Chon ddi tuong -> Chon Slide show-> Chon Custom Animation-> Chon add effect-> v
paths-> chon mot kiéu nhan manh

D. Chon ddi tuong -> Chon Slide show-> Chon Custom Animation-> Chon add effect->
Emphasis-> Chon mot kiéu nhdn manh

41.Dé chén so db to chirc vao Slide ta thyuc hién:

A. Chon Insert -> Picture-> Organization Chart-> chon kiéu thich hop

B.Chon Insert -> Table-> Organization Chart-> chon kiéu thich hop

C.Chon Format -> Picture-> Organization Chart-> chon kiéu thich hop

D.Chon Format -> Chart-> Organization Chart-> chon kiéu thich hop

42.Pé in Slide 1,3,6,9 ta chon File -> Chon print:

A. Chon Current Slide -> G6 vao 1,3,6,9 B. Chon Slide-> G6 vao 1,3,6,9

C. Chon All -> G6 vao 1,3,6,9 D. Chon Seletion -> G0 vao 1,3,6,9
43.Tai 1 Slide, dang & mot doi tuong nao do, dé chon tat ca cac do6i tuong trén
Slide ta dung t6 hop phim nao sau day ?

A. CTRL+U B. CTRL+B C. CTRL+A D. CTRL+I

44.Pé in Slide 2,4,6.,8,9 ta six dung t6 hop phim nao sau day va go vao 2.,4,6,8,9
cudi cung nhan OK:



A. ALT+F+P+l  B. ALT+F+P+W C. ALT+F+P+A D. ALT+F+P+T
45.Dé dua vao cac siéu moc ndi (Siéu lién két ) ta sir dung t6 hop phim:

A. ALT+W+| -> Chon chuong trinh can ~ B. ALT+V+I-> Chon chuong trinh can lién }
lién két

C. ALT+F+I-> Chon chuong trinh canliéen D. ALT+I+l-> Chon chuong trinh can lién k
két

46.Dé mé mot bai trinh chiéu Powerpoint da soan trudc do ta thyc hién:

A. Chon File -> Chon Save -> Chon tén tap tin can tim

B. Chon File -> Chon Save as -> Chon tén tap tin can tim

C. Chon File -> Chon New -> Chon tap tin can tim

D. Chon File -> Chon Open -> Chon tén tap tin can tim

47 Pé tao nut tac dong ta chon 1énh nao sau day?

A. Chon View -> Chon Action buttons -> chon nut thich hop

B. Chon Format -> Chon Action buttons -> chon nut thich hop

C. Chon Slide Show -> Chon Action buttons -> chon ntt thich hop

D. Chon Slide Show -> buttons -> chon nut thich hop

48.Dé dua vao cac siéu moc ndi (siéu lién két ) ta chon

A. Format-> Chon Hyperlink -> Chon chuong trinh can lién két

B. Insert -> Chon Hyperlink -> chon chuong trinh can lién két

C. Slide Show -> Chon Hyperlink -> chon chuong trinh can lién két

D. Insert -> Chon Hyper -> Chon chuong trinh can lién két

49.D¢ tao bang biéu ta sir dung to hop phim:

A. CTRL+I+B -> Sau d6 khai bao so cia cac cot va s6 ctia hang -

>Chon OK

B. CTRL+F+B -> Sau d6 khai bao sb ciia cac cot va sd cta hang -

>Chon OK

C. ALT+I+B -> Sau d6 khai bao s ctia cac cot va sb ciia hang -

>Chon OK

D. ALT+F+B -> Sau d6 khai bao s6 cta cac cot va sd ctia hang -

>Chon OK

50.Khi d3 chon duoc nat tic dong néu mudn lién két Slide nay voi Slide kia ta
chon.

A. Hyperlink to -> Slide ... -> Chon  B. Hyperlink -> Slide ... -> Chon Slide

Slide tuy y. tuy y
C. Vao Insert ->Slide... -> Chon D. Hyperlink to -> Proprams ... -> Chon
slide tuy y Slide tuy y

51.M¢ chuong trinh Microsoft PowerPoint, lam xong gido an, luu trit vao My

Doccuments cua may ta chon 1énh nao sau day :

A. Chon File->Chon Save-> My Documents->Tai File name: G s6 bao danh->Chon Save
B. Chon File->Chon new ->My Documents->Tai File name:G s6 bao danh->Chon Save.
C. Chon File->Chon Open-> My Documents->Tai File name:G& sd bao danh->Chon Save
D. Chon File->Chon Save as-> My Documents->Tai File name:Go s6 bao danh->Chon Sa
52.Tao biéu bang ta chon:

A. Insert->Chon Table...->Sau d6 khai b4o s6 ctia cot va sb cua hang->Chon

OK

B. Window->Chon Table...->Sau d6 khai bao sb cuia ¢t va sd ciua hang->Chon

OK
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C. View->Chon Table...->Sau d6 khai b4o s6 ctia cot va sd cia hang->Chon
OK

D. Format->Chon Table...->Sau d6 khai bao sb cua cot va sd cta hang->Chon
OK

53.Dé chén so do t6 chirc vao Slide ta su dung t6 hop phim nao sau day:

A. ALT+F+P+0->Chon ki¢u thich B. ALT+I+W+0O->Chon ki€u thich phu

hop q hop 7
C. ALT+I+L+O->Chon kiéu thich ~ D. ALT+I+P+O->Chon kiéu thich phu
hop hop

54.Dé v& dd thi trong Slide, tai Slide nao doé ta chon:

A. File->Chon chart->Sau d6 nhép céc sd liéu day du

B. Insert->Chon chart->Sau d6 nhap cac s6 lidu dﬁy du

C. Format->Chon chart->Sau d6 nhap céc s6 lidu d?ly du.

D. View->Chon chart->Sau d6 nhap céac sb liéu day du.

55.Dé md mot bai trinh chiéu PowerPoint da soan trudc do ta sir dung to hop

phim. ‘

A. CTRL+P->Chon tén tap tin can tim B. CTRL+S->Chon tén tap tin can
tim

C. CTRL+A->Chon tén tap tin can tim D. CTRL+0O->Chon tén tap tin can
tim

56.Dé tao nut tic dong ta chon to hop phim nao sau diy ?

A. CTRL+D+1->Chon nut thich hgp  B. ALT+E+I->Chon nut thich hop
C. CTRL+F+I->Chon nut thich hgp  D. ALT+D+I1->Chon nut thich hop
57.Khi thuc hién 1€nh in Slide hién thoi ta chon.

A. File->Chon Print->Chon Current B. File->Chon Print->Chon
Slide Seletion

C. File->Chon Print->Chon Slide D. File->Chon Print->Chon All
58.D¢é luu tap tin vdi mot tén khac ta chon Iénh nao sau day.

A. File -> Chon Open -> Gd tén tap tin vao phan File Name

B. File -> Chon Save as -> G& tén tap tin vao phan File Name

C. File -> Chon New as-> G tén tap tin vao phan File Name

D. File -> Chon Save -> G4 tén tip tin vao phan File Name

59.M¢ chuong trinh Microsoft PowerPoint tao 6 Slide, luu trir theo sb bdo danh
ctia minh vao 6 dia D ta chon 1énh nao sau day?

A. Chon File -> Chon Open -> tai File name: go D:\sb bao danh ->

Chon Save

B. Chon File -> Chon New -> tai File name: go D:\s6 bao danh -> Chon
Save

C. Chon File -> Chon Save as -> tai File name: go D:\sb bao danh ->

Chon Save

D. Chon File -> Chon Save -> tai File name: go D:\sb bao danh ->

Chon Save

60.Dé vé& d0 thi trong Slide, tai Slide nao d6 ta sir dung t6 hop phim:

A. CTRL+I+H-> sau d6 nhap cac sb liéu ddy ~ B. CTRL+F+H-> sau d6 nhép cac sd li¢

du du
C. ALT+I+H-> sau d6 nhap cac sb liéu ddy du = D. ALT+F+H-> sau d6 nhap céc sb liéu
du
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61.Chén hinh anh vao mot Slide ta thuc hién:

A. Chon Insert -> Chon Picture-> chon.... B. Chon Format -> Chon Picture-> chos

C. Chon Format -> Chon Picrture-> chon.... D. Chon Insert -> Chon Picrture-> cho:

62.Chén 1 doan phim vao Slide may s& thong bao kiéu chon “Automatically”

nghia la:

A. Khong biéu hién gi B. Tu dong phat doan phim khi trinh chiéu dén S
do

C. Khi trinh chiéu kich chudt D. Khong thay xuét hién “loa”

63.Dé co g0 duoc cong thure toan hoc trong PowerPoint ta thyc hién 1énh nao

sau day?

A. Chon Insert -> Chon Chart-> Chon Microsoft Equation

B. Chon Insert -> Chon Object-> Chon Microsoft Equation

C. Chon Insert -> Chon Picture -> Chon Microsoft Equation

D. Chon Insert -> Chon Movie -> Chon Microsoft Equation

64.Dé tao ra mot Slide giéng Slide trudce 1énh nao sau day khong thuc hién

duoc:

A. Chon Edit-> Dulipcate B. B¢ ALT+E+I (hoac ALT+I+D)
C. Chon CTRL+I+D D. Chon Insert-> Dulipcate Slide
65.Chén 1 doan nhac vao Slide may s& thong bao kiéu chon “ When clicked”
nghia la:

A. Khi trinh chiéu kich chudt B. khong thy xuat hién “ Loa”

C. Tu dong khi trinh chiéu doan nhac thuc D. Khong biéu hién gl

hién

66.Chén 1 doan phim (Movie) hay nhac (Sound) vao Slide str dung t6 hop phim
nao sau day dé tim duong dan dén phim hay nhac:

A. ALT+L+V+N B. ALT+I+V+N C. ALT+P+V+N D. ALT+I+R+N
hay F hay F hay F hay F

67.Trong mot Slide c6 mot dbi tuong (Textbox) gom nhiéu dong chir. Khi trinh
chiéu khong thé day du duogc, can phai thu nho khoang cach gitta cac hang. Vay
trude hét phai boi den d6i tuong, sau d6 dung 1énh nao sau day :

A. Chon format-> Chon Line -> Piéu khién Line Spacing nho lai

B. Chon format-> Chon Line Spacing -> Piéu khién Line Spacing nho lai

C. Chon Tools-> Chon Line Spacing -> Diéu khién Line Spacing nho lai

D. Chon Insert-> Chon Line Spacing -> Piéu khién Line Spacing nho lai
68.Néu dang soan thao trén Powerpoint, tu thdy qua mot s cac thao tac déu
khong dat yéu cau (sai nhiéu) can phai tr¢ lai trude do (phuc héi: undo) ta str
dung t6 hop phim nao sau day 1a tot nhat ?

A. CTRL+Z B. CTRL+B C. CTRL+A D. CTRL+R
69.Dé chon mét sb ddi tuong trén mdt Slide ta st dung thao tac nao sau day ?
A. DPé CTRL+Kich nut trai chudt vao di tuong can chon

B. B¢ Shift + kich nat phai chudt vao ddi tugng can chon

C. Pé CTRL + A vao d6i tuong can chon

D. be¢ CTRL + kich ntt phai chudt vao ddi tuong can chon

70.Trong Slide dé v& 1 vong tron (Oval) ta chon trong Drawing -> chon Oval -
>sau d6 bam nut chudt phai vao vong tron, chon Add text nham thuc hién:

A. Xoavong B. Pua chir vao C. Buahinhanh  D. Sira vong tron
tron vong tron
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71.Dé kiém tra 15i chinh ta tiéng anh trén Slide ta thuc hién:
A. Chon Tools -> Chon Spelling ... B. Chon Edit ->Chon Spelling ...
C. Chon Insert -> Chon Spelling ... D. Chon Format-> Chon Spelling ...
72.Chén mot doan nhac vao Slide may sé& thong bao kiéu chon “Automatically”
nghia la:
A. khéng thiy xuét hién “Loa” B. Khong thay biéu hién gi
C. Tu ddng phat nhac khi trinh chiéu Slide D. Khi trinh chiéu kich chu6t
do
73.Trén 1 Textbox c6 nhiéu dong khac nhau nhung khong déu nhau, sau khi da
chon dbi tuong, dé cac dong déu duoc canh trai va phai déu nhau ta sir dung to
hop phim:
A. CTRL+L B. CTRL+J C. CTRL+R D. CRTL+E
74.Dé gb tat duge trong Slide ta chon doan vin ban can gd tit bang cach boi den
doan do6 va vao
A. Format-> AutoCorrect options.... B. View t-> AutoCorrect options....
C. Insert -> AutoCorrect options.... D. Tools -> AutoCorrect options...
75.D¢é chon kiéu chir (Font) thich hop ta thuc hién:
A. Chon Tools-> Chon Font-> Chon kiéu chit -> Chon OK
B. Chon Insert -> Chon Font-> Chon kiéu chit -> Chon OK
C. Chon Edit -> Chon Font-> Chon kiéu chit -> Chon OK
D. Chon Format -> Chon Font-> Chon kiéu chit -> Chon OK
76.Chén hinh anh vao mot Slide ta str dung to hop phim ndo sau day? Sau d6
chén hinh tim thiy vao Slide
A. ALT+A+P B. CTRL+I+P C. ALT+U+P D. ALT+I+P
77.Trong mdt gido an ctia minh c6 5 Slide, dang & Slide 1. D¢ CTRL+A sau do
dé CTRL+D sé& cho két qua
A. 10 Slide B. chico 1 Slide C. Khongcokét D. 5 Slide

qua gi
78.Trong Slide dé v& mot hinh chit nhat (Rectangle) ta chon trong Drawing ->
Chon Rectangle -> sau do bam nut chuodt phai vao hinh chitr nhat, chon Add text
nham thyuc hién:
A. Xo4 hinh chir nhat B. Dua chir vao hinh chir nhat
C. Stra hinh chir nhat D. Dua hinh anh
79.Dé chon mot dbi twong trén 1 Slide ta sir dung thao tac nao sau day?
A. D¢ Shift+kich nuat trai chudt vao déi tuong can chon
B. B¢ Shift+kich nat phai chudt vao ddi tuong can chon
C. bé¢ CTRL+ kich nut phai chudt vao ddi tuong can chon
D. Pé CTRL+A vao dbi tuong can chon.
80.D¢ tat ca cac chir trong mot textbox déu 1a chit hoa hay ki tu dau tién chit hoa
... ta chon:
A. Format -> Chon Case -> Chon kiéu theo yéu cau
B. Format -> Chon Change Case-> Chon kiéu theo yéu cau
C. Insert -> Chon Change Case -> Chon kiéu theo yéu cau
D. Tools-> Chon Change Case -> Chon kiéu theo yéu cau
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